View Partner Information

Objective: View partner organization’s information on the UN Partner Portal.

Steps Description Action Notes
1 Partners Click on the ‘Partners’ (1) icon | This will direct you to the Partners page.
to access the partners page
You can search for a specific partners using the filters on the page.
2 Partner Click on the partner | You will be directed to the partner’s page
Organization organization’s name (2) that
you want to view
3 Partner Overview | View a summary of the partner | The Profile Details tab (1) will direct you to a detailed profile page for the
Page organization in the ‘Overview’ | organization
tab The UN Data (2) tab will show the cash transfers to the organization from
different UN agencies, if available
The Verification (3) tab will show the verification details for the organization
The Observations (4) tab will show observations and risk flags made by UN
staff
- Please note only specific users will have access to this page (please
consult the User Roles guide for UN staff for more information)
The Applications (5) tab will show the number of applications the
organization has submitted
The Users (6) tab will show the various users associated with the partner’s
profile
4 Partner Profile | Click on the ‘Profile Details’ (1) | A section that shows the following symbol next to a section A\ indicates that
Details icon to view the detailed profile | the partner has not completed that section of the profile.
of the organization.
Seven sections will be displayed where you can view information that
Click on the drop downs (2) of | partner has entered as part of their profile.
various sections to view the
details in each section You will also be able to view and download any documents the partner has
uploaded as part of their profile.




Steps | Description Action Notes

1 On the left navigation bar, click on the ‘Partners’ (1) icon to | This will direct you to the Partners page.
access the partners page
Partners Page You can search for a specific partner using the filters on the page.
2 Partner Click on the partner (2) that you would like to link to your | You will be directed to the partner overview page

financial system.
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Steps Description Action Notes
3 Partner View a summary of the partner organization | The Profile Details tab (1) will direct you to a detailed profile page for the organization
Overview in the ‘Overview’ tab The UN Data (2) tab will show the cash transfers to the organization from different UN agencies, if available
Page The Verification (3) tab will show the verification details for the organization

The Observations (4) tab will show observations and risk flags made by UN staff
- Please note only specific users will have access to this page (please consult the User Roles guide for

UN staff for more information)

The Applications (5) tab will show the number of applications the organization has submitted
The Users (6) tab will show the various users associated with the partner’s profile
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Steps Description Action Notes

4 Partner Click on the ‘Profile Details’ (1) icon to view the detailed | A section that shows the following symbol next to a section /\ indicates that the partner has

Click on the drop downs (2) of various sections to view the | seven sections will be displayed where you can view information that partner has entered as
details in each section part of their profile.

You will also be able to view and download any documents the partner has uploaded as part
of their profile.
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